PENYB/INKA Bb/ITAPUA
CODPUNCKU N’PAACKU Cb/

ONTB)XXHOCTHA XAPAKTEPUCTUKA

I. O6bwa nHgpopmaums
1. HaumeHoBaHue Ha ghbxHocTTa: CbAEBEH CEKPETAP
2. Bug n HanmeHoBaHMe Ha BbTPELUHOTO 3BEHO, B KOETO € A/IbXKHOCTTA:
cnyxoba ,,CbaebHun cekpeTtapu*
3. Kog no HKIA4: 33433004
4. MWHAMaNHU W3NCKBAHWA 3a 3aeMaHe Ha [/IbXHOCTTa, Cbrn1acHo
Knacugukaropa no un. 341, an. 1ot 3CB:
4.1. obpa3oBaTe/niHa CTeneH: cpefHO obpasoBaHue
4.2. TpyAOB CTaX: He Ce N3MUCKBA
4.3. MUHUMasneH paHr: V (netu)

N. MACTO Ha ANbXHOCTTa B CTPYKTypaTa Ha agMUHUCTpauusiTa Ha
CIcC (nog4nHeHoCT)

HavaHUK cnyxba "CbaebHm
cekpeTtapu”

cbaebeH cekpertap



I11. OcHOBHa Len Ha A/TbXHOCTTa

[da nopgnomara npasopa3fiaBaHeTO KaTo MOArOTBA 3acefaHuata no
fenara, oopms CbAebHMUTe MNPOTOKOMM, WU3rOTBA [LOKYMEHTU W M3NbAHABA
pasnopexaaHusaTta Ha CbauuTe.

IV. INpekn 3agbmkeHNsa

1. MpucbcTBa Ha OTKPUTKU CbAEOHWN 3acefaHna U MUCMEHO ohopMs
NPOTOKONNTE MO fenata, B TPUAHEBEH CPOK OT fAeHA Ha CbAebHOTO
3aceaHue.

2. 3rotea cnucbuM 3a pefa M yacoBeTe Ha pasrfexpaHe Ha
aenata, KOUTO nocCTaBA npefd CbAebHUTE 3anM U MHPOPMaUUOHHUTE
Tabna.

3. Toppexa u HomMepupa No pefa Ha NOCTLNBAHETO KHMXaTa oT
3acefaHunaTa.

4. NsnbnHaBa pasnopexpaHudata Ha cbAa, MOCTAHOBEHW B
OTKPUTUTE 3acefaHuns.

5 M3rotBa © um3npawia 065BNEHUS Ha CTpaHUTe  cnef
NoCTaHOBABaHe Ha onpejenieHMe OT OTKPWUTO 3acefaHune no 4enoTo, KaTo
npasu oT6ens3BaHe BbPXY ONpeLeneHneTo.

6. M13rotBa CbAebHM YAOCTOBEPEHUS M NUCMa A0 Pas/INyHK
WHCTaHUMKN, B U3NBbIHEHNE HA pa3nopexaaHuaTa Ha Cbfa OT OTKPUTU U
3aKpUTKM 3acefaHus.

7. Bnucea B KHUraTta 3a OTKPUTU CbeOHW 3acefaHWs fAenata Ha
CbCTaBsa.

8. OTpassBa pe3yntatute OT TMPOBEAEHOTO 3acefaHWe B
[lenosBogHaTta cucteMa U npucbeauHABa NPOTOKONNTE, onpefeneHuaTa ot
OTKPUTO 3acefaHne, KakTo NPUCHAN U peLleHuns.

9. CbcTaBa AOKYMEHTU 3a M3nnalaHe Ha onpefeneHUTe cymn 3a
Bb3HarpaXAeHmss M pasHOCKM Ha eKcnepTu, CBUAeTenn, CbaebHu
3acefarenu n Apyru no onpegeneHn obpasym.

10. CbcTaBa cnucbUM Ha nuuaTta 3a Npu3oBaBaHe B CbAa Cneq
NbPBOTO MO [AeN0TO 3acefaHne ¢ 0T6ens3BaHe Kora U Kbfie ca nUsnpaTeHu
NPU30BKNTE N CbLOOLLEHMATA, UM OTpassBa HayMHa Ha YyBeAOMSIBAHETO
NM.

11. 3BbLpLIBA NPOBEpPKa 3a BPbLaHEeTO Ha NPU30OBKUTE N ApyruTe
KHW)XXa No AenoTo M AOKNajBa pesynrtarta Ha CbAuAaTa-AoKNafvunK, Hai-
manko 10 AHW npeam 3acefaHMETo.
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12. N13rotBa nNpuU30BKUTE MO OTNOXEHWTe fJena W 0Tpassdsa
pesyntata B KHurata 3a OTKPUTUTE 3acefaHua B TPULHEBEH CPOK OT
Cbe6HOTO 3acedaHue.

13. N13roTBa  M3NBAHUTENIHW JIACTOBE MO  MOAfexawmn Ha
N3NbJIHEHNE CbAeOHM aKTOBe, KaKTO W Mo OnpefesieHUs 3a HanaraHe Ha
rnoba n oTbensdsBa TOBa B pernctopa 3a W3fafeHUTe WU3MbAHUTENHN
NINCTOBE.

14. B cpoka 3a W3roTBsiHe Ha NPOTOKOMa npefaBa 06sBeHUTe 3a
pellaBaHe fena Ha CbAuATa-4OKNAAUYMK, & OT/IOXKEHUTE, MPeKPaTeHUTe U C
N3roTBEHW aKTOBe Aena- B [e/0BOACTBOTO.

15. M3BbpLuBa n apyru AenHoCcTH, Bb3/10XKEHN oT
aAMUHUCTPATUBHUA PHLKOBOAWUTEN, HEroBuTe 3amMeCcTHUUM, CbAebHUS
aAMWUHUCTPATOP W HayanHMKa Ha cnyxobaTa.

V. Bb3naraHe n otymTaHe Ha paboTtaTa
Bb3naraHeTo Ha 3agayn Ha 3aemalina ANbXHOCTTa Ce WU3BbpLIBa OT

Haya/IHMKa Ha cnyxxbaTa.

3aeMalMaT ANBXKHOCTTA OT4YUTa pa60TaTa Chn npen Ha4da/lHMKa Ha

cnyxobara.

VI. OTroBOPHOCTW, CBbP3aHM C oOpraHu3auMsaTa Ha paboTata Wu

13MN0/M3BaHe Ha Pecypcu

3aemMalmaT ANbXKHOCTTA OTroBaps 3a opraHmsaumaTta Ha cobcTBEHATa CH

paboTa B paMKMTe Ha OCHOBHATa LeN U NPeKnTe 3a4b/iKeHUs Ha ANbXHOCTTA,
Bb3/I0XKEHUTe 3aflauM OT Hauya/HMKa Ha cnyxb6aTa, NpUIoXKMMaTa HopMaThBHa
ypeaba 1 BbTPeLIHMTe akToBe (MpaBuna, npoueaypu, sanosegmn) Ha CIC, KakTo
1 3a Cna3BaHeTo Ha ETMUHMS KOAEKC Ha CbAeBHUTE CNY>XMTENN.

3aemawmaTr [NBXKHOCTTa OTroBaps 3a MpaBu/HaTa ekcnjoatauma wu

onasBaHeTo Ha 3a4yncneHoTo My umyuiectso Ha CI'C.

VIl. KoHTaKTun
1 BbTpewHu:
a) npeacefatennTe Ha CbAebHN CbCTABY;
6) cbaAnUTe-[OKNAJUNLN;
B) CbAeOHUTE AeN0BOAMTENN B CbAeOHUTE [e/I0BOACTBA,;
r) ypegHuuuTe Ha 3au;
n) cnyxb6a ,,.BpbyBaHe Ha NPU30BKU N CbAEOHN KHMXKA".
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2. BbHLWHK:
a) CTpaHuW No Jenarta u agBoKaTu;
6) ekcnepTu, cBUAETENN U CbAEOHKN 3acedaTenn.

VI, CneunnyHu N3NCKBaHUA 3a 3aeMaHe Ha A/1bXHOCTTa
1. O6nact u npoMecnoHanHO HanpaB/ieHMe caMO 3a [A/MTbXHOCTUTE, 3a
KOUTO Ce U3NCKBa Buclle obpasoBaHune, cbrnacHo Knacudgukarop Ha o6nacture
Ha BuclWe o6bpa3oBaHMe M MNpodecnoHanHMUTe HanpasneHus, npuet ¢ NMMC Ne
125 o1 2002 r.): He ce U3NCKBa.
2. MpaBoCMOCO6GHOCT WU AOMBAHUTENHA KBAIM(NKALMA: HE Ce N3MCKBA.
3. Opyru:
a) YyMeHMs 3a paboTa C TekcToobpaboTBawmn nporpamu,
eNeKTPOHHN Tabnnum n eNeKTPOHHa nowa;
6) ymeHus 3a paboTa ¢ yeb-6asupaHu nnatopmu.

CbrnacyBaHo:
/ ila- cbaebeH agmuHucTpaTop/

MOJTYUWMI1 ek3eMnnap OT ANBXHOCTHATA XapaKTepucTuKa: 20.... T.

/nme, hammnnua, gNbXHOCT, nognuc/
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