PEIIYBJ/IUKA BBJII'APUS
COPHUUCKHU I'PAJICKHA CB/L

OBsABA
3A IPOBEXKJIAHE HA KOHKYPC

B wm3nbinenue Ha 3amoBen Ne-08-4946/03.08.2023 r. Ha mpejacenaTelis
Ha CI'C, Coduiicku rpajncku cbja 00sIBIBAa KOHKYPC 32 3a€MaHE Ha CJICIHUTE
JUTH>KHOCTH:

- Cnbaeben cexkperap — 10 maTHu Opoiiky;
- CucrteMeH aAMUHUCTPATOP — 3 IIaTHU OPONKH;
- lodwop, Toii u kKypuep — 1 martHa O6poiika.

I. KpaTKO OInuCaHue HaA JJIBXKHOCTUTEC U I/IH(l)OpMa]_[I/ISI 3a MUHHUMAJIHUA
pasMep Ha OCHOBHAaTAa 3alliarTa.

1. CbaebdeHn cekperap — CbCTaBsl NPOTOKOJIM 32 OTKPUTH ChJIEOHU
3acellaHus; U3IBIHSABA pa3NOpEeXJaHMATa HA ChAA; MOATOTBS ChACOHUTE
3acellaHds MO0 HAaCPOUYEHUTE JIeJla; M3rOTBS MPU30BKHU, YAOCTOBEPEHUS U
IMCMa; BOJM CpOYHATa KHHMra 3a OTKpUTU 3acenaHus. Pa3mepbT Ha
OCHOBHOTO TpPYAOBO BB3HarpaxjaeHue € cbriaacHo Kiacugukaropa Ha
JUTbKHOCTUTE B aIMUHUCTPALIMATA HA OPraHUTE HA ChAeOHATa BIIACT.

2. CucreMeH aJAMMHHMCTpPaTop — KoH(purypupa, HacTpoiiBa u
NoAIbpKa pabOTHM CTAaHIMM C omepanuoHHa cuctemMa Windows B
mpexkoBa cpema Windows Server, oduc mnaker Microsoft Office,
aHTHBUPYCEH TMakeT M JApyr mnpuiexam codptyep. Kondurypupa wu
noaxbpka nepudepHa texHuka U odopyasane. [lognomara neiiHOCTTa Ha
MarucTpaTy U CbA€OHU CITy>kuTenu B pabotata ¢ Equnna nndopmanmonsa
CHUCTeMa Ha ChawiMiaTa U EanHeH mopTan 3a eleKTPOHHO IPaBOCHAME,
KaKTO W JAPYTu ACWHOCTH B cdepara HA MHPOPMAIMOHHUTE CHUCTEMH Ha
Codumiicku  rpaacku  cbia. Pa3MepbT Ha  OCHOBHOTO  TPYJOBO
Bb3HarpaxaeHne e chrimacHo Kracupukaropa Ha UIBKHOCTUTE B
aJIMUHUCTpPALMSATA HA OPTaHUTE Ha ChleOHaTa BiacT.

3. lllopsop, TO U Kypuep — oOe3neyaBa TPAHCIOPTHOTO
oOcity’kBaHEe Ha Jena M AOKyMeHTH Mexay crpagute Ha CI'C, xakTto u
ChIMM M CBHACOHU CIYKUTEIM MpPHU HU3NBIHEHUE Ha CIY>KEOHUTE UM
3aJIbJDKEHMS], U3UCKBAIM TPAHCIIOPTHO CPEACTBO. PasmepbT HA OCHOBHOTO
TPYJIOBO Bb3HArpaxkJaeHue e cbriiacHo Knacudukatopa Ha IIBKHOCTUTE B
aJIMUHUCTpALIMSITa HA OPraHUTE Ha ChAeOHAaTa BIACT.



Il. MuauMmaaHu H3UCKBAHUA, IIPEABHIACHN B HOPDMATHUBHUTEC AKTOBE U
AJIBKHOCTHATA XaPAKTCPUCTHUKA, 34 3a€MaHE HA TJIbKHOCTTA:

1. 3a mIBKHOCTTA ,,ChAedeH cekperap* — ceritacHo KnacudukaTtopa
Ha JUTHXHOCTHTE B aIMUHHUCTPAIMATA HA ChAWINIIATA — CPETHO 00pa3oBaHUE,

2. 3a [UIBXKHOCTTA ,,CHCTEMEH aJIMHMHHCTPATOP® — CBIJIACHO
Knacudukaropa Ha JTBKHOCTUTE B AAMUHHUCTpANMATa HA ChIWIUINATA —
BHUcIlIe 00pa3oBaHKe, CTEIEH ,,0aKanaBbp*, MpodecruoHaNeH ONMUT 3 TOANHH;

3. 3a pubxkHOCTTA ,,I0QBOP, TOH M KypHep* — CBIJIACHO
Knacudukaropa Ha JUIB)KHOCTUTE B aJAMUHUCTpAlMATa HAa ChIWIUIIATA —
cpelnHo oOpa3oBaHue, kareropus 3a ynpasienue Ha MIIC ,, C*.

I1l. CnenudguyHu M3UMCKBAHHMS 32 3aeMaHe HA JAJbKHOCTTA, ONpeae/IeHH
ot npexaceaaresas Ha CI'C:

1. 3a pabxkHOCTTA ,,ChAEOEH CeKpeTap® — MAaIIMHONHCHH YMEHUA,
OTJIMYHA KOMIIOThPHA TPAMOTHOCT, BHCOKA €3MKOBA W NHMCMEHA KYyJITypa,
KOMYHUKATHUBHOCT, ONEPAaTUBHOCT, CIOCOOHOCT 3a padoTa CaMOCTOSTENIHO U B
€KHUII, TPUTEKABAHE HA HPABCTBEHU U MPO(ECHUOHATHU KaUeCTBa;

2. 3a JIBXKHOCTTA ,,CMCTEMEH AaJAMHUHHUCTPATOP® — BHUCIIE
oOpa3oBaHue MO cCHenuaiIHocT ,,KoMmioTbpHa TEXHHKA WU TEXHOJOTHUM,
,»EJIEKTPOHUKA® WIIM TEXHUTE PA3HOBUAHOCTHU, NMPUTEKABAHE HA MHOTO J0OpHU
MO3HAHUSA 1O MPEXKOBU M HMHGOPMAIIMOHHU CHUCTEMH, YMEHHsS 3a paldoTa
CaMOCTOATENTHO W B €KHII, NMPUTEkKaBaHEe Ha HPABCTBEHH U MPOodeCHOHATHU
KauecTBa.

3. 3a naabxHOCTTA ,,IOPBLOP, TOM M KYpHep*- OTIUYHU
KOMYHUKATUBHU yMEHHUS, OINEPaTUBHOCT, YMEHHE 3a paboTa B €KHII,
NpUTEKABaHE HA HPABCTBEHU U NMPO(ECHUOHATHU KaYeCTBa,;

IV. HauuH Ha npoBekIaHe HA KOHKYPCA U OLleHAIBAHE HA KAHAMIATHTe.

KoHkypchT 1mie ce mpoBele Ha TpU e€Tama 3a JAJIBXKHOCTTA ,,ChAcOEH
ceKkperap u ,,CHCTEMEH aIMUHHUCTPATOP “:

- ITBPBH €Tal — JIOITyCKAHE N0 TOKYMEHTH;

- BTOPH €Tal — MPAKTUYECKH M3IUT IO IPEABAPUTEIHO H3TOTBEHU
3aJja4uM, IPU KOMUTO OIIEHSIBAHETO € 10 LIecToOaNHaTa CUCTEMA,;

[IpoABIHKUTEIHOCTTAa HA NPAKTUYECKHS HM3MUT € JBa aCTPOHOMUYECKH
qaca.

- TpeTH eTanm — cbOecelBaHE 3a NpPELEeHKa Ha JUYHOCTHUTE U
npodecHoHaTHU KauecTBa Ha KaHIUAaTa.

Jlo cwbecenBaHeTo ce AOMycKaT KaHAMJIATUTE, MOJYYHJIM OLIEHKAa Ha
MPaKTUYECKUS U3MUT He Mo-HucKa ot 4,50.

KoHkypchT 3a JIbKHOCTTA ,,1I0GBOP, TON U Kypuep™ 111e ce MpoBeje Ha
JIBa eTana:
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- I'bPBU €Tall — JOIyCKaHe 10 JJOKYMEHTH;
- BTOpPM eTam — chOecenBaHe 3a TMpeleHKa Ha JUYHOCTHUTE U
npodecoHaIHU KauecTBa Ha KaHAWaTa.

Crnmchuure ¢ JONMYCHATHTE W HEIONMYCHATHTE KaHAWAATH I Ce
MOCTaBIAT Ha UHPOPMAITMOHHOTO TalJIO 10 CEKTOp ,,YoBemku pecypcu™ — cras
No 67, er. 1, na CpueOHara nanata u ce nyonukysart B caiita Ha CI'C He mo-
KbCHO OT 7 JHHU ClieJ] U3THYaHE Ha CpOKa 3a IMoJlaBaHe Ha JIOKYMEHTHUTE 3a
ydJacTue B KOHKypca. B cmuchbka Ha AOMyCHATUTE KaHIWJATU IE C€ MOCOYHU
JaTara, Ha4yaJHUAT Yac U MSICTOTO Ha MPOBEXK/IaHEe Ha ChOTBETHUS €Tall.

V. Heo0xoaumMu 10KyMEHTH, MSACTO U CPOK HA MOJABAHETO UM:

1. [TucmeHo 3asBICHUE 32 Y4acTHE B KOHKYpca 1o oopaserr — mpui. Ne 1;

2. [Mogpobua npodecnonanua aproouorpadus /CV/ - mpur. Ne 2;

3. Kommme ot murmioma 3a 3aBbpIiieHO 00pa3oBaHue;

4. Jlexnaparus 1o wi. 340a, an. 1 3CB — npuit. Ne 3;

5. OpurvHal Ha MEIMIIMHCKO CBUACTEJICTRO;

/. OpurvHan Ha JOKYMEHT, YJIOCTOBEpsBalll, Y€ JIMIIETO HE C€ BOAM Ha
YYET U HE CTpajia OT MICUXUYECKHU 3200 IsIBaHUS;

8. Komme oT m0oKyMEeHT, yAOCTOBEpsBaIll KOMITIOTBPHA TPaMOTHOCT
yAOCTOBEpPEHUE, aUIioMa, pedepeHius W Jp. 3a JUTBKHOCTTa ,,ChlieOeH
cekperap;

9. Konme ot cBumerencTBo 3a ynpasiaenue Ha MIIC, kareropus ,,C* 3a
JUTHKHOCTTA ,,III0(PBOP, TON U Kypuep*;

10. Konne OT TOKYMEHTH 3a JOMBJIHUTEIHA KBATU(DHUKALIMS 10 MPELIeHKa
Ha KaHuJaTa;

11. Konue ot TpyaoBa, ciry>keOHa WM OCUTYpUTEITHA KHUXKKA.

JlokyMeHTHUTE ciejBa 1a ObaaT OKOMIUIEKTOBAHU B MOCOYEHATA MO-TOPe
ITOCJIEIOBATEITHOCT.

HpI/I KaHIUAaTCTBAHC 3a ITIOBCUC OT €AHA AJIBXXHOCT KaHAUAATHUTE CIICABA
Jda IpEeAaACTaBAT KOIIHA OT ITbJIHHA Ha6op AOKYMCHTH 3a BCSKa JJIBKHOCT, 34
KOATO CC€C KaHIMAAaTCTBA.

CbaebHuTE CIYKUTETU OT CEKTOp ,,YOBEHIKM pecypcu’ mojaydaBaT
CIIy’€OHO TI0 €JIEKTPOHEH MbT OT UHTEPHET CTpaHHIaTa HAa MUHHUCTEPCTBO HA
MPaBOCHIUETO CIPABKa 332 CHANMOCT, KOSATO MPUJIAraT KbM JTOKYMEHTUTE Ha
kannuaatute. [lpu oOekTHBHA HEBB3MOKHOCT 3a M3/]JaBaHE Ha EIEKTPOHHA
CIpaBKa 3a CBIUMOCT OT MUHHCTEPCTBO Ha TPABOCHIUETO ChICOHUTE
CIIY)KUTEH OT CEKTOp ,,JOBEIIKH pecypcH’* yBeIOMST KaHAHWIaTa U U3UCKBAT
OT HETO TPEJICTaBIHETO Ha OPUTHHAJ Ha CBUETEIICTBO 3a ChAMMOCT, U3/1aJICHO
10 OOII0YCTaHOBEHUS PE/I.
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Kanpumature moraT na mojgaBaT JUYHO WM 4pe3 ITBJIHOMOIIHHK C
IMUCMEHO IThTHOMOIIHO JIOKYMEHTH 3a y4YacTHe B KOHKypca Ha ajapec: TIp.
Codus, Oyn. ,,Butoma* Ne 2, Cwpaebna mamata, CI'C, cektop ,,YoBemku
pecypeu®, et. 1, ctas Ne 67, Bceku padoren aeH oT 09.00 mo 12.00 gaca, B
€THOMECEUEH CPOK, CYMTAHO OT JCHS, CJICNBAI JaTaTa Ha MyOJWKyBaHE Ha
oOsBara.

JITB)KHOCTHUTE XapaKTEPUCTUKU 3a KOHKYPCHUTE JUTHKHOCTH ca Ha
pa3mnoJiokeHue Ha KaHaugatute B crags Ne 67, er. 1, cekrop ,,Yoemiku

pecypeu’‘ u ca myonukyBanu B caiita Ha CI'C.

Oo0sBaTa e mMy0JIMKyBaHAa BbB BeCTHHK ,,24 yaca®, 6p. 184/05.08.2023 r.
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